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So, you are planning to join the IB
programme?
Congratulations, that is a good choice. The International Baccalaureate is a highly regarded
international – surprise! – qualification: students who have completed it and done well should be able
to enter universities anywhere in the world.
Green Hills Academy is the only school in Rwanda where you can take the IB. We feel that it is wellsuited to our students because ...
1. the IB programme provides a good challenge to the best students, but at the same time it can
be tailored to cater for students who would be struggling with the full Diploma.
2. the programme is taught in English at Green Hills Academy, but francophone students can
take French language and literature as native speakers.
3. the IB is an excellent preparation for university studies: in fact, we think it is the best.

What is the IB all about?
Since its foundation more than 40 years ago, the International Baccalaureate Organization (IBO) has
become a major force in education, and its programmes have been adopted by many schools
throughout the world. While at Green Hills Academy we only follow the IB Diploma Programme, the
IBO also provides a Primary Years Programme (PYP) and a Middle Years Programme (MYP) for younger
students.
IBO mission statement
The International Baccalaureate Organization aims to develop inquiring, knowledgeable and
caring young people who help to create a better and more peaceful world through intercultural
understanding and respect.
To this end the IBO works with schools, governments and international organizations to
develop challenging programmes of international education and rigorous assessment.
These programmes encourage students across the world to become active, compassionate and
lifelong learners who understand that other people, with their differences, can also be right.

What courses can I study in the IB?
The IB is designed so that it can be started by students coming with a wide range of backgrounds –
you don't even need to be fluent in English, although it helps. Most of you will have been at Green
Hills Academy for a few years and will have taken the IGCSE exams: that is a very good preparation.
One reason that the IB is so highly regarded everywhere is that it provides a good general education
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but also allows students to specialise. So, don’t complain that you have to do all those subjects – that
is one of the great things about the IB!
To be able to gain the IB Diploma, every student has to take one subject from each of the following six
groups:
1. Your first language: this will usually be English or French. The course is called “Language and
Literature”; it is not about grammar, but about how language is used. If you are fluent in
French, but you are better at reading books and writing essays in English, then you should
probably take English in group 1.
(If both your English and your French are not so good, but you have another first language, like Chinese
or Kiswahili, there may be another option: talk to us!)
2. A second language: this will usually be French or English, depending on what you chose as
your first language, or you can take German.
3. A humanities subject: this could be Business and Management, Economics, Psychology,
Geography or History.
4. A science subject, like Biology, Chemistry, Environmental Systems and Society, (ESS) or Physics.
Note that for some courses it may be necessary to have the right previous experience: you
should probably not take HL Physics, for instance, if you have not studied Physics before or
you gained low grades in Mathematics.
5. Mathematics: everyone should take Mathematics, sorry! But there is a course called
Mathematical Studies, which is a bit easier.
6. Visual Art. Or any other subject from one of the other groups, so you can specialise, by taking
another humanities subject or another science course.
And you can specialise more – after all, some people want to do a lot of science, other people really
like languages, and so on. So, you will be studying three of your subjects at Higher Level (HL) and three
at Standard Level (SL). In most subjects, the HL and the SL course are not so different, but at HL you
are supposed to have more time for the subject and to learn more; and so, the exams will be more
difficult too, of course. Some subjects, though, such as Business and Management, Environmental
Systems and Society, and Mathematical Studies, can only be taken at SL.
Unfortunately, because so many courses have to be fitted into the timetable, it is not possible to
accommodate all possible subject combinations. But we try very hard to give everyone their first
choice.
If you satisfy certain conditions, such as studying French in group 1 and your other subjects in English,
or studying both English and French as group 1 subjects, you can gain what is called a ‘Bi-lingual
Diploma’. If you have any questions about this, we can give you more information.
One of the ways in which we – that is you, your parents and the school – can know if a subject is right
for you is by looking at your performance in the two years of IGCSE: if you usually score a grade C in a
subject or below, then you should not be taking that subject at Higher Level. The most challenging IB
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course is probably HL Mathematics – according to one study it is equivalent to two British A-levels. So,
to have a chance of succeeding in HL Mathematics you should really have a history of gaining a grade
A* in the IGCSE Mathematics program of grade nine and ten.

Are there any other requirements?
If you want to gain the IB Diploma, as well as choosing six subjects, ...
1. You need to take the course in Theory of Knowledge (ToK). This is a course which looks at all
the different subject areas and asks how we know things, and how we can be sure of what we
think we know. In this course you only have two lessons a week, and there is not much
homework to do, but you should be prepared to think hard in the lessons and participate
actively.
2. You also need to do an Extended Essay (EE) in one of your subjects. It will have to be 4000
words long and be based on your own research – but you don't have to worry about this until
February of the first year.
3. You should take part in the CAS programme: “CAS” stands for “creativity, activity and service”.
This should be done over the two years, and can include many kinds of activities, both at
school and outside, and you are free to choose things that you enjoy most. All activities taken
must fulfil 7 Learning Outcomes.

Putting it all together
The components of the Diploma programme are represented in the circular model shown on the right.
What if I find it all too much of a challenge?
There are many students for whom the IB is
good, but for whom the full Diploma
programme is too demanding. For those
people, there is the option to do just some
of the Diploma courses: you could do all your
subjects at SL, for instance, or you could not
do a science and just do five subjects, or you
could avoid writing an EE. But we still want
you to take ToK and to participate in the CAS
programme in the first year – they are just
too good, and useful, to miss.
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Even if you are not doing the full Diploma, you can do an Extended Essay or do the whole of the Theory
of Knowledge course, including the assessment at the end, which consists of a class presentation and
an essay. You might do these out of interest – but an additional grade or two might also look very
good on your Certificate, especially when it comes to university applications.
Of course, when you apply to universities, they will know that you have not done the full Diploma, and
there are some subjects, such as Medicine, which you might not be able to study at some universities.
But there are also many universities and colleges, including some very good ones, that may offer you
a place – and perhaps even some financial support – if your grades are good enough, even without
the full Diploma.
It all sounds a bit complicated at first, doesn’t it? That is why we organise Induction Days at the very
beginning of grade 11, which will give you an introduction to the whole of the IB programme and what
makes it so special, and information about particular subjects, so be sure to make use of that
opportunity. In case of questions or problems, the staff at Green Hills Academy, who have many years
of experience with the programme, are always willing to help you.
Do’s:

Make your subject choices early – even before taking your IGCSE exams: your
performance in these exams will help us determine whether your choice of
subjects is right for you.
Make use of all the opportunities to find out more, and in particular attend all the
Induction Days in August.
Have a ‘Plan B’, in case your choice of subjects turns out not to be possible, or too
challenging for you.

Don’ts:

Don’t be too ambitious: be realistic about what you are good at, and what you can
achieve.
Don’t be too unadventurous: challenge yourself, at least in some areas.

Notes for parents:
1. Some of the choices your son or daughter will be making are important for their future, and
so it is very important that you discuss their decisions with them. But it is also important that
students take responsibility for their own choices, and that they take courses that they like:
they will certainly do better if they enjoy their subjects.
2. To be able to make an informed decision, all students who are joining the IB programme
should attend the Induction Days that will take place at the start of the new academic year in
August.
3. Please understand that in most subjects, for the students' own benefit, we cannot allow them
to start a course at Higher Level in which they did not gain at least a grade B in the IGCSE
exams; (except perhaps if they consistently achieved a grade A or B in that subject in grades 9
and 10.) For HL Mathematics we even require a grade A*. We can of course discuss a change
from SL to HL if a student subsequently does very well.
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The first year: Adjusting to the new pace
After the IGCSE exams that most of you will have taken, and a holiday, you are back to a normal routine.
You are hopefully making good progress, although you will probably find that things are moving faster
and there is more to understand and more to do. Fortunately, you might think, the final IB exams are
a long time away, almost two years. But that is a dangerous way of thinking – a very dangerous way!

How does the grading system work?
We use the IB grading system in grades 11 and 12
1. In each subject you will gain a grade from 1 to 7, with 7 (“Excellent”) being the best and a
grade 1 to 3 being considered a “Fail”; so, you need a grade 4 (“Satisfactory”) to pass a course.
For now, that is really all you need to know.
2. To be awarded the IB Diploma, you need to pass three HL and three SL subjects, except that
a. you can have a grade 3 at HL, provided you have a grade 5 in another HL subject. (The
total number of points at HL must be at least 12.)
b. you can have a grade 3 at SL, provided you have a grade 5 in another SL subject, provided
you have a grade 6 in another SL subject. (The total number of points at SL must also be
at least 12). So, you will need at least 24 points to be awarded the Diploma. (In fact, the
rules are a lot more complicated, but this will do as an approximation.)
3. The Extended Essay and ToK are graded on a scale from A to E, and these grades are combined
to give you up to three additional points in the IB. That means that the highest possible IB
score is 45 points. You will not be awarded a Diploma, if you have a grade E in either your EE
or in ToK.
To make sure that you are doing the right courses, we will keep an eye on your performance, until you
are registered for the IB in November of your second year.
•

At Green Hills Academy, to be allowed to continue to take a subject at Higher Level, you have
to maintain a pass mark of 60% throughout.

•

To keep your Diploma status, your exam grades each term must be such that you would gain
the Diploma if these were your final grades.

How does my day look?
Every student at Green Hills Academy has a homeroom, where they start the day. You are expected
to be there by 07:30, the homeroom teacher takes attendance, and makes announcements so that
you know what is going on and what is coming up. The class will also sing the Rwandan National
Anthem during that time. To be well informed, you should also always read the notice board when
you arrive at school in the morning.
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The lessons are 55 minutes each. After the first three lessons we have a break, with a drink and a snack
in the Dining Hall. At 11:45 there two lessons up to 12:35. This is followed by grade meetings for 15
minutes. Students use this time to discuss issues affecting them as a class and also prepare for school
assemblies.
After two more lessons, there is a longer break for lunch. The last two lessons start at 13:40, and
school finishes at 15:30. At that time, all students must leave the school, unless they are registered
for extracurricular activities, which run from 15:45 until 17:00, or they are staying for the Day Boarding
programme.
Throughout the school, period 7 on Friday is reserved for CALS, which stands for “Careers and Life
Skills”. For IB students, some of these sessions are for helping you go through the process of choosing
and applying to universities, but they may also be used for assemblies or House activities.
Because in the IB every student chooses their own subject combination, there will be times during the
week when you do not have a lesson. If you are studying for the Diploma, this will usually be five
lessons each week. The most important thing is that you must not disturb other students and classes
when you are free – but don't just spend your time on Facebook, try to get used early on to using that
time well: start some of the homework or work on your assessments, or study with other students
from one of your classes. This way you will have less to do at home, and you will make better progress
in your subjects.

Who's Who
Teachers at the Secondary School have a lot of experience in the IB. These are some of the people you
will come across:
1. The Principal, Anna Bagabe
2. The IB Coordinator, Mathias Ndinya, who teaches Economics and Business Studies and deals
with all the administration of the programme. He is the first person you, and/or your parents,
should talk to when you have questions or there is a problem.
3. The Careers Counsellor, Tr Flavia One reason for preparing for and taking the IB is to be in a
position to enter a good university; Tr Flavia is the one with the information, who can help
students through the process of application.

What if I am not sure I am doing the right courses?
If you find after some time that some of your courses are not what you had expected, or some of the
courses, or the combination of them, might seem too difficult, you have different options:
1. You might change levels, for instance from HL to SL in Mathematics and from SL to HL in
English B.
2. You could change some subject, for instance from SL Economics to SL Business and
Management.
3. You could opt not to take the full Diploma programme, by dropping a subject completely, or
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by taking 5 subjects at SL and only one at HL, or by not writing an Extended Essay (EE). These
are serious changes, and your parents need to be part of that decision. Please note that these
changes are only possible up until the end of term 1.
There will still be many good universities where you can study, but ...
a) The best universities and colleges prefer candidates who have the full Diploma.
b) For certain courses, such as Medicine, you would definitely need the full Diploma; (but if
you are thinking of changing to a less demanding programme, then Medicine is probably
not a realistic choice for you in any case.)
c) Your chances of getting financial support from a university or college are lower if you have
not taken the full Diploma.
But you may be better off with a Certificate with good grades in five subjects than with a failed Diploma.
It is important to find the appropriate combination of courses soon, so that you don't waste time and
effort on subjects or topics that you will not need in the end.
If you think that you should change subjects, or levels, here is how to go about it.
1. Talk to your teachers first: you can tell them that you are worried, and ask them if they think
you will be alright. You can ask them what subjects you need for certain university courses,
and discuss other options with them.
2. Talk to the IB Coordinator: he will give you a form to be signed by the teachers of any courses
you are changing or dropping, as well as by your parents. The purpose of this form is not only
to keep everyone informed, but also to make sure that the change has been properly
discussed. In general, it is up to you and your parents what subjects you take, but a teacher
might not be willing to sign the form if he/she thinks that you cannot cope with a course, or if
the class is already full. You have only changed subject when you have returned this form, all
properly signed, to the IB Coordinator.
3. It should be obvious that any changes should be made as early as possible, so that you are not
behind in your new course.
Except that we want you to continue with the programme you originally chose for the first four weeks
at least, so that you fully understand about your courses. If you are just thinking of dropping a course
then there is of course no hurry, and it might be a good idea to try really hard first to see if you can
manage.

So what things should I be doing?
The IB programme has different aspects, and you need to make sure that you put in enough effort and
get your priorities right.
1. First of all, you have to work on your different subjects of course: that not only means
attending all the lessons but also paying proper attention and doing all the assignments. And
because the IB is already a bit like studying at university, you might have to do some additional
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reading for instance, on top of the assignments you are given.
It is very dangerous to think that the IB is still a long way off – all the courses are two-year
courses, and one thing builds on another: so, if you don't keep up, you will find the material
getting harder and harder.
2. The school expects all students to take part in ToK for the first year, and completing the course
is a requirement for the full IB Diploma. Make the best use of Theory of Knowledge (ToK)
lessons. In ToK, like in most of life, the more you put into something the more you get out.
There is a ‘practical’ use too: the way of thinking that you develop in ToK will help you write
university application essays, and the new vocabulary that you come across is like what you
will need to do well in the SATs (– see below.) If you feel that you are not learning anything in
ToK, then you are either wrong, or you are sleeping in the lessons.
3. The first year is a good time to put a lot of effort into other activities. The IB requires all
Diploma students to be involved in the CAS programme, of creative, active and service
activities, and the school helps you by organising after-school clubs and other activities, like
umuganda, but the more you are involved in things that you have chosen yourself the more
fun you will have. So, take the initiative, start something new.
Here too there is a 'practical' use: anything that you have been very involved in, at school or
outside school, will be something you can write about in a university application essay, and it
looks good in the references that we will have to write.
4. In some subjects the IB assessment already starts in your first year: the write-ups of your
science practicals and the Written Tasks you write in English and French will have to be
submitted to the IB and will form part of the final grade you get in those subjects. The
coursework component is at least 20% in all subjects, and in some cases, such as Visual Art a
lot more, so it is necessary to make a good effort even in the first year. To help you plan ahead
and keep track of all that is required, you will be given a calendar listing deadlines and dates
when work is due.
5. At the end of every term there will be a week of exams, two hours in each subject. These
exams will give you a good idea of where you stand, in terms of your performance and the
grade you might achieve in the end. And they also give you an opportunity to improve your
exam technique: how to do well in exams is something that has to be learnt.
While it is of course best to always keep up with the work, you should also spend some time
in the weeks before the exams to revise: even how to revise is something that has to be learnt.
6. In February of the first year, we will start to talk to you about the Extended Essay: how to
choose a subject, a topic and a supervisor, and what progress you should be making. By the
end of the first year you should have an outline of the essay, so that you can spend some time
during the long holidays working on it. Most IB students at the end of their two years wish
that they had managed to complete their EE before the start of the second year! – that's what
everyone always plans to do.
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7. In March of the first year already we will start to talk to you about options for your further
education: different countries, universities and courses, and what they would require. This
will happen mostly during school hours, but we will also have a meeting some evening when
we would like your parents to come. You can discuss your plans with any teacher, in particular
of course those in the Careers’ Counselling Team: a wide range of expertise is available within
the school.

How can I be a good IB student?
Good question! According to the IB, a good student is not just someone who gets high grades. The
purpose of the IB is to help students develop in many different ways, and that is the main reason that
the IB is so highly respected by universities – students with this qualification tend to be well-rounded
and more mature than their age-mates. In fact, the IB Organisation has published a Learner Profile,
which describes who they would consider a good student. (By the way, students who have thought
about and follow the Learner Profile tend to get high grades too …)
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The IB Learner Profile
The aim of all IB programmes is to develop internationally minded people who, recognizing their
common humanity and shared guardianship of the planet, help to create a better and more peaceful
world.
IB learners strive to be:
Inquirers

They develop their natural curiosity. They acquire the skills necessary to
conduct inquiry and research and show independence in learning. They actively
enjoy learning and this love of learning will be sustained throughout their lives.

Knowledgeable

They explore concepts, ideas and issues that have local and global significance.
In so doing, they acquire in-depth knowledge and develop understanding
across a broad and balanced range of disciplines.

Thinkers

They exercise initiative in applying thinking skills critically and creatively to
recognize and approach complex problems, and make reasoned, ethical
decisions.

Communicators

They understand and express ideas and information confidently and creatively
in more than one language and in a variety of modes of communication. They
work effectively and willingly in collaboration with others.

Principled

They act with integrity and honesty, with a strong sense of fairness, justice and
respect for the dignity of the individual, groups and communities. They take
responsibility for their own actions and the consequences that accompany
them.

Open-minded

They understand and appreciate their own cultures and personal histories, and
are open to the perspectives, values and traditions of other individuals and
communities. They are accustomed to seeking and evaluating a range of points
of view, and are willing to grow from the experience.

Caring

They show empathy, compassion and respect towards the needs and feelings
of others. They have a personal commitment to service, and act to make a
positive difference to the lives of others and to the environment.

Risk-takers

They approach unfamiliar situations and uncertainty with courage and
forethought, and have the independence of spirit to explore new roles, ideas
and strategies. They are brave and articulate in defending their beliefs.

Balanced

They understand the importance of intellectual, physical and emotional
balance to achieve personal well-being for themselves and others.

Reflective

They give thoughtful consideration to their own learning and experience. They
are able to assess and understand their strengths and limitations in order to
support their learning and personal development.
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Something that you might find useful is to think about how the actual practices of the school and of
the IB programme relate to the ten different aspects of the Learner Profile.
Do’s:

Keep up with the required work in all your subjects: get used to planning ahead.
Take the exams seriously.
Enjoy the extra-curricular activities: try as many as you can, be involved, take the
initiative. And keep a record of what you have done.
Keep track of the coursework requirements in your various subjects and complete
them on time. Make use of the help that your teachers are allowed to give you.
Be ready to decide about and start your EE: if you do your preparation and your
writing in good time, the whole process should even be enjoyable – after all, you
chose the subject and your own topic.

Don’ts:

Don’t miss school, unless you are really sick.
Don’t fall behind with the work, otherwise you'll soon feel lost.
Don’t do things at the last minute.
Don’t think that you can leave all the course work and the EE to the second year,
otherwise things will pile up and you will not be able to do them well.
Don’t copy work from other people, or from books or the internet: the school and
the IB have very strict policies about academic honesty. (A copy of the policy can
be found in the appendix of this Handbook.)

Notes for parents:
1. The IB is a demanding programme in that it expects students to show initiative, be selfmotivated and well organised. Many students find this difficult to start with, and parents can
help by being involved, asking questions, and being supportive – don't believe your son or
daughter if they say that “there is nothing to do.” Students will be given a calendar of
deadlines and dates when work is due – discuss this with them.
2. It may seem too early, but students and their parents need to start thinking about university
applications before the end of the first year. The students will be given a lot of information
during school time, but there will also be an introductory meeting for parents.
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3. Surviving the second year of the IB
It has to be said: the second year of the IB programme is pretty challenging – once they are at
university, most students would say that their life is easier than the second year of the IB was. But
everyone should be able to manage well enough, as long as they stay on top of what needs to be done.

What happens in the second year?
1. Of course you will continue to have classes and cover the course content in all your subjects.
Teachers will continue teaching until the end of April. Revision and teaching will be going on
concurrently to prepare for the final exams in May.
2. On top of covering the course content, you will have work to do in all subjects that will count
for a least 20% of your final grade. This includes practicals and the Group 4 Project in the
sciences, Written Tasks and Orals in the Languages, and so on.
Some of this work is submitted directly to the IB and marked by an examiner, who could be anywhere
in the world; the other work is marked by your teacher – but we then have to send the work of some
students to the IB, so that they can check that the teacher has marked properly. (This process is called
“moderation”.) Your teachers are allowed to give you some advice on this work, but there are rules
about how much they are allowed to help you.
To make sure that you don't have too much work all at once, we prepare a calendar of when you
should have completed different tasks, and we try to spread the deadlines out to help you. But you
must help yourself too, by doing the work when you are supposed to.
3. You will also continue with Theory of Knowledge lessons and CAS, and if you want to gain the
full Diploma, you have to complete your Extended Essay, do a ToK Presentation and write a
ToK Essay, and summarise and reflect on your CAS involvement. All this will take a lot of time,
so be prepared. For many students, the EE is the most difficult piece of work to complete, or
even to start, because it depends to a large extent on their own motivation. The sooner you
get it done, the more time you will have for your courses. You will also feel a lot better once
you have finished it. About CAS, instead of treating it as just a school- or IB requirement, think
of it as a chance to pursue fun, interesting and worthwhile activities that help you grow into a
well-rounded person.
4. In February you will have ‘Mock Exams’. The Mocks will consist of real exam questions, and in
some subjects, you will be tested on the whole of the content of each course. Of course, you
must expect to do less well than you can do in the final exams, but the Mocks will be a good
practice, and they will help you set your priorities for the revision period.
5. The actual IB exams consist of two or three papers in each subject, and are spread out over a
period of about three weeks starting in late April. You will get a timetable from the IB at least
a month before then. To do well, the most important thing is of course how well you have
prepared yourself during the two years of the course; but you can help yourself further by
approaching the exams calmly, being well organised, and having had enough sleep.
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6. And one more important thing that you have to think about: unless you plan to take a ‘gap
year’, between school and university, you have to get information, take decisions, perhaps
take some additional tests, and complete applications. The next section of this Handbook
deals with Life after the IB.
Note that we have to register you for the IB by mid-November of your second year. While it is possible
to make changes later, such as from Higher to Standard Level, or the subject area of your Extended
Essay, you will have to pay the fee that the IB charges, plus other costs, so this will be very expensive.
(If someone has to make a late change, it usually means that they have not kept up well enough with
what was required, or have not taken advice they were given.)

So how should I be working?
The things that were mentioned above, about your first year, still apply, only more so. Here are some
practical suggestions:
1. Make your own list of all the times that you have available for school work, including your free
lessons at school, and decide at the beginning of each week how you will use them. When you
make a plan, be realistic!
2. Keep a diary of when work is due. Start by entering all the deadlines that apply to you from
the calendar that you will have been given. That way you can plan ahead and not find yourself
under too much pressure suddenly.
3. Discuss the work you have to do and your plans with your parents, a friend or a teacher. You
will find it easier to follow your sensible plans if you have shared them with someone else.
4. If you set aside certain times as ‘study times’ each week, you will enjoy your free time much
more, since you won't have to worry about your school work during your free time.
5. Give yourself a limited amount of time for each piece of work. This will make you more
efficient, and might even give you more free time. It will also prepare you for working under
time pressure in exams.
6. Be clear about your priorities: allow enough time for subjects that you don't enjoy so much,
for instance. Don’t put further effort into an essay, say, when you could benefit more from
moving on to something else.
7. Generally, well-organised students not only get better results, they also enjoy school more. If
you are not enjoying school, don’t run away from your studies; instead, invest some time to
make sure you are up-to-date with everything.

Green Hills Academy

IB Handbook page 15

There is a lot of time available for revision, but many people find it difficult to revise, or even to start
their revision. So here are some ideas:
1. Again, make sensible plans for when you are going to revise what, distributing the content of
your courses over the time available.
2. Organise your notes, first by subject, and then by area of the syllabus, and then make your
own summary of each area, with the most important themes, facts or formulae.
3. Don’t just read your notes, or books. Since you will have to write in the exam, practise writing
things down as you revise: summarise your own notes or chapters from a book, make outlines,
solve problems.
4. Get used to revising with other people some of the time. This will help your motivation, and
it is more efficient as you put together your ideas. When someone explains something to
someone else, both sides gain!
5. Change to a different subject, and a different way of thinking, after a few hours, and it really
helps to take occasional breaks – as long as the breaks don't take over.

Do’s:

Discuss any problems you may have with your parents, your teachers and the IB
Coordinator early; if you wait too long, it may be too late.
Be organised: make plans, for the whole year and for each week, of when you will
be doing which work.
Get support from your teachers, as far as it is allowed, on the assessed work you
are doing: hand in first drafts as required, and so on.
Make sure that you have completed all your assessed work before the Mocks, so
that you can start to concentrate on revision.
Make sure all the work you submit is your own. Use the TurnItIn website to check
that you have not slipped up.

Don’ts:

Don’t miss school, unless you are really sick: always keep up well enough so that
you don't have to miss school to complete work that is due.
Enjoy your free time, but don’t waste time: when you have free lessons, use them
well, to study with other people, get your homework done, and so on.
Don’t copy work from other people, or from books or the internet, without proper
acknowledgement: the school and the IB have very strict policies about academic
honesty.
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Notes for parents:
1. The main reason that the IB is a demanding programme is that students are not only studying
for exams but have to produce work independently. This requires being well organised, which
many of them are still finding difficult. The school tries to help them as much as possible, but
the support of parents is just as essential.
2. For students to make the best, and easiest, progress, it is important that their parents and the
school keep in touch. We will call you when we feel there is a problem, but we would
appreciate it if parents contacted us with any concerns, and if they could come to the Open
House and other meetings.

Promotional standards:
1. Grade 9 &10: These averages of all subjects:

2.

o

C - and above: Promoted

o

D - Deliberation (discussion with subject teachers to determine)

o

E - and below: Retention

Grade 11 & 12 Average of all subjects
o

4 - and above: Diploma

o

3 - Deliberation

o

2 - and below: Retention

GENERAL TIMELINE FOR WHEN WORK SHOULD BE COMPLETED TO HELP STUDENTS AND
PARENTS WITH PACING
In all IB subjects, at least 20% of the final grade is based on work that students have done
in the two years of the course, so one of the things that IB students need to learn is to
think ahead and structure their time well.
To help students distribute the work that needs to be done for internal and external
assessment, including the Extended Essay, the school has a calendar of dates when
certain pieces are due: teachers will be preparing students for the pieces of work,
sometimes over a period of a few months, and will then expect student to have
completed them by the deadline.
When you have received this calendar, find all the subjects you are doing and highlight
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the dates that apply to you, and then keep it where you see it often and can refer to it
easily. Your teachers will also explain the requirements in their subjects with you, (you
can always ask!) and it may be a good idea for you to discuss the work that you will have
to do with your parents as well.

Term 2

Term 3

Feb

Lang & Lit HL & SL

Written Task 1

Feb

Lang B HL & SL

Interactive Oral Activity 1 (Core)

Feb

Extended Essay

Introduction meeting

Mar

Lang & Lit HL & SL

Further Oral Activity 1

Mar

Lang B HL

Interactive Oral Activity 2

Mar

Geography HL & SL

Field Work

Mar

History HL & SL

Investigation Topic Agreed

Mar

Psychology

Investigation of experimental study

Mar

Science HL & SL

Group 4 Project Introduction

Mar

Extended Essay

Form Subject, Topic Supervision

Apr

Economics HL & SL

Commentary 1

Apr

Geography HL & SL

Written Report on Field Work, draft

Apr

Lang B HL

Interactive Oral Activity 3 (Core)

Apr

Lang B SL

Interactive Oral Activity 2 (Core)

May

Extended Essay

Outline to Supervisor (1st Reflection)

May

Lang & Lit HL & SL

Individual Oral Commentary

May

History HL & SL

Investigation, First Draft

May

Psychology

Experimental study first draft

May

Lang & Lit HL & SL

Written Task 2

May

Extended Essay

Introduction approved by Supervisor

May

CAS

Activity reports & reflections (70%)
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Term 4

Jun

Bus & Managt. SL&HL

Written Assignment, Introduction

Jun

Geography HL & SL

Written Report on Field Work, final

Jun

Lang B SL

Interactive Oral Activity 3 (Core)

Jun

Extended Essay

1st Draft for Comment (2nd Reflection)

Jun

Science HL & SL

Design Experiment: Topic Agreed

Jun

Mathematics HL & SL

Exploration, Topic Agreed

Sep

Economics HL & SL

Commentary 2

Sep

Lang & Lit HL & SL

Further Oral Activity 2

Sep

Science HL & SL

Group 4 Project Day

Sep

Math Studies SL

Topic Agreed

Oct

Lang B HL

Written Assignment (Literary Text)

Oct

Lang B SL

Written Assignment (Core)

Oct

History HL & SL

Investigation Completed

Oct

Psychology

Experimental study completed

Oct

Science HL & SL

Group 4 Project Presentation

Oct

Lang & Lit HL & SL

Written Task 3

Oct

Bus & Managt. SL&HL

Written Assignment, Draft

Oct

Env Systems &Socs SL

Completed 30 hrs Practical Work

Oct

Math Studies SL

Project Draft

Oct

Extended Essay

Abstract, ToC, Bibliography, etc.

Nov

Mathematics HL & SL

Exploration, Presentations

Nov

Extended Essay

Final Version

Nov

Bus & Managt. SL&HL

Written Assignment, Final Version

Nov

Env Systems &Socs SL

Reports of activities for marking

Nov

Math Studies SL

Project, Complete

Dec

Science HL & SL
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Collection

of

Data/Analysis

Term 5

Term 6

Dec

Economics HL & SL

Commentary 3

Dec

Extended Essay

Viva Voce (3rd Reflection)

Dec

Theory of Knowledge

Presentations Completed

Dec

Economics HL & SL

Portfolio of 3 Commentaries

Jan

French ab initio

Written Assignment (Intercultural)

Jan

Theory of Knowledge

Essay, Draft

Jan

Science HL & SL

Design Experiment: Final Draft

Jan

CAS

Activity reports & reflections (100%)

Feb

Lang & Lit HL & SL

Written Task 4

Feb

Lang B HL & SL

Individual Oral (Option)

Feb

Theory of Knowledge

Essay, Final Version for Upload

Feb

ALL SUBJECTS

Mock exams

Mar

French ab inition

Individual Oral

Apr

Visual Art HL & SL

Research Workbook

Apr

Visual Art HL & SL

Exhibition, Recorded Oral
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Promotion Retention and Graduation Requirements
1) Completion of CAS

1 Credit

2) Completion of TOK school assessment

1 Credit

3) Completion of Capstone project for Course students

1 Credit

4) Completion of at least 4 years of a First Language

4 Credits

5) Completion of at least 4 years of Mathematics

4 Credits

6) Completion of at least 2 years of a foreign language

2 Credits

7) Completion of at least 4 years of a Science

4 Credits

8) Completion of at least 4 years of a Humanities

4 Credits

9) Completion of at least 2 years of PE

1 Credit

10) Attendance of at least 90% of study time

1 Credit

11) Work Experience

1 Credit

Total credits = 24
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4. Life after the IB
The IB is recognised as a qualification for entering university almost everywhere in the world, including
in Rwanda, and it is highly regarded by universities because IB students are usually well-prepared for
their continuing studies.
But this does not mean that if you have completed the IB, or even if you have done very well in the IB,
you are guaranteed acceptance at any university. While the IB is a good starting point, gaining a place,
especially if you also require a scholarship, will require a lot of effort.

What do I have to do about university applications? When?
At the same time as studying hard in the second year, you may have to start the process of applying
to universities.
1. Before the end of your first year we will start to give you information about your various
options, and how the application process works for different countries. We will also have a
meeting one evening for students and their parents, to make sure that they know what is
required and can be involved.
2. By the end of August, after discussing with your parents, you should have decided on the
countries and the universities you want to apply to, and on the course(s). At that point you
should make a careful list of what will be required for your applications, and when it will be
required. Well-organised students can even keep track of it all in a spreadsheet.
3. For students in grade 12, some of the weekly CALS sessions in the timetable are used for
activities relating to your university applications: you will have forms to complete, and can do
research or ask questions.
4. Wherever you apply, you will need transcripts of your past grades, predicted IB grades and
references, from the school or from individual teachers. All of these take time to prepare, so
you must ask for what you need well in advance – some weeks before you have to submit
them, rather than some days, or some hours before! And remember, during the Christmas
holidays there may be no-one around to do things!
5. If you are applying to colleges or universities in the US, you may need to take the SAT
Reasoning Tests, which are held at different times throughout the year. For admission in the
Fall of any year, you must have taken the test by the end of the previous year. You may also
have to take some SAT Subject Tests.
6. Green Hills Academy is a test center, and it is up to you to register usually at least one month
before the test date.
7. If you are applying to colleges in the US, or some other places, you may be asked to take the
TOEFL test, to show that you are competent in English. This will usually only be required after
you have been accepted. But the IB provides a formal letter, which is accepted by many
institutions, stating that you have had all your teaching in English for the past two years and
should therefore not need the TOEFL. We will give you a copy of that letter if you ask for it.
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8. If you are applying to the US, you have to be prepared to spend a large amount of time and
effort on the applications – it will be almost like taking one additional SL subject! Keep in mind
that the single most important part of your application is probably the essays that you have
to write. The deadlines for completing applications to the US can be as early as 01 January,
and they are much earlier even if you apply for 'early admission' or 'early decision'.
9. If you are applying to the US for admission in the Fall after your IB exams, the decision will be
taken before you have taken the IB exams. So you have to stay on top of your academic work
all the time, and be fully involved in the life of the school, so that we can write good references
for you and send off good predicted grades.
10. If you are not applying to the US, things are easier and can be done later.
Note though that if you are applying to certain universities, for instance in Europe, they may require
a
transcript
directly
from
the
IB,
which
you
can
order
on-line,
at
https://rrs.ibo.org/replacement_orders/. The cost of this services is US$ 16 for each institution you
select. The IB certificates are usually ready for collection from the school at the end of August.
11. One of your options is of course to take a ‘gap year’ between high school and attending
university, (or a ‘gap half-year’, depending on where you want to apply.) If you spend that
time well, doing something worthwhile, many universities will consider you a stronger
candidate. If you do decide to wait for a year, the school will of course support you in the
application process, even when you are no longer a student. But please let the Careers
Counsellor know.
12. A large amount of expertise on universities and how to apply is available at the school, so
make use of it: attend all meetings, talk to the Careers Counsellor and other teachers, provide
the information we need so that we can help you, and so on. Remember, while the school and
your parents are an important part of the decision-taking and application process, the main
person in all this is you.
A question we often get asked is: “How do I get a scholarship to go to the US?” The answer is: by being
good – very good; (and a bit of luck may be necessary as well ...) Ask yourself: “What have I done to
expect someone to spend US$ 50,000, per year on my education, or even just contribute US$ 20,000?”
Remember that you are competing for those scholarships with millions of very bright and extremely
hard-working students from all over the world!
However, you do have some advantages:
1. You are studying at Green Hills Academy, and so you can get advice, supportive references,
and help in the application process from experienced members of staff.
2. You are studying for the IB, which is recognised world-wide as a top academic qualification.
3. You are (probably) Rwandan: not only are the American colleges and universities looking for
variety, but they consider Rwanda 'an interesting place'.
But none of this entitles you to a scholarship, or even a place at a university or college of your dreams;
you need to be good (and have some luck.)
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What if I did not do so well on the IB?
The IB does allow you to retake one or more subjects, or even submit a new Extended Essay, either in
November of the same year or in the next May session.
1. The IB results for the May session are published in early July. If you decide to retake some of
your exams, or submit a new EE, the school has until 29 July to register you for the November
session. For the next May session, we have to register you by 15 November. The IB charges
fees, that we will need you to pay, ChF 203 for the registration, ChF 140 for each subject, ChF
107 for the Extended Essay, and ChF 54 for Theory of Knowledge.
2. You can still be registered at a later date, or change your registration, but the costs can be
considerably higher! As much as ChF 585 for the registration, plus an additional ChF 183 or
ChF 316, depending on the date, for each subject.
3. The marks that you gained for your coursework will usually be carried over from the May to
the November session, so you will not have another oral or have to repeat any science
experiments.
4. If in the retake you gain a worse grade than you had originally, the IB will use the better grade
when they report your results.
5. You do not need to retake your subjects at the same school, but another school is under no
obligation to accept you: there is a large amount of work involved on the part of the school.
In cases where there has been a change of syllabus or of assessment procedure, the exam will
be according to the new versions.
If you think there has been a mistake in the marking of your papers, you can ask for a re-mark, (or an
“enquiry upon results” in IB-speak) which will be done by a senior examiner.
1. The deadline for requesting a re-mark is 15 September. The IB charges a fee (ChF 146) for this
service that we will need you to pay; the process should be completed within 21 days.
2. N.B.: Since a re-mark may result in your mark going down, rather than up, the school will need
your and your parents' written consent before we make such a request.
3. If a re-mark results in a change of grade, the fee that has been charged by the IB will be
refunded. Moreover, if a re-mark results in a change of grade but you have already registered
to retake the subject, then you can cancel that registration without having to pay any fee.
(Sorry, the charges mentioned above are only a rough guide: the IB scale of fees may have changed,
and Green Hills Academy needs to pass on to students/their parents the cost of making the bank
transfer to the IB in the required currency and the cost of sending the scripts. Please understand that
we can only register you or ask for a re-mark when the necessary fees have been paid at the Accounts
Office. Btw, the present exchange rate is ChF 1 = 1.13 US$.)
As you can see, the IB is very expensive. But when you take the IB course at Green Hills Academy, the
ordinary charges, for the first time we register you for the final exams, are included in the school fees
you paid for the last two years.
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Do’s:

Think of a wide range of options, both in terms of countries and in terms of courses
to apply for.
Collect information wherever you can: nearly everything you might need to know
is available on the internet. But also make good use of what is available at the
school: use the various printed resources, attend the meetings that will be
organised, and so on.
Be organised and do things on time: set aside a few hours each week, to get things
done.
When you think of your options, have a plan B and a plan C that you can fall back
on as well as your preferred plan A.
Discuss your ideas with your parents, teachers and especially the Careers
Counsellor at the school.
Make sure the Careers’ Counsellor is informed of your decisions and the outcomes
of your applications.

Don’ts:

Don’t only consider the US: while that is perhaps the most popular destination, and
there is more scholarship money available, colleges and universities there are
difficult to get into.
Don’t be unrealistic in what you are aiming for: even very good students should
have some ‘safer’ options.
Don’t leave it too late to decide and take the necessary actions: you may be wasting
good opportunities.
Don’t expect things to be done for you – you are the main person in the application
process.
Don’t expect the Careers’ Counsellor, other teachers or the school's secretary to
be available until the universities’ deadlines – they may not even be in the country
during the holidays.

Notes for parents:
1. Although the responsibility for the process of deciding on and applying to universities rests
mostly with each student, it does require the active involvement of the school and of the
parents. To be fully informed of what the options and the process are, please come to the
meetings for students and their parents that we will be holding.
2. For the best outcome, it is important that students collect information, take decisions and
start applying early, although the deadlines depend on the country and the university, and
even the course. Please support them your son/daughter by discussing their options with
them.
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3. Students can sometimes be unrealistic and consider only a single choice – which may be too
difficult to get into, or be too expensive. Please encourage your son/daughter to consider a
wide range of possibilities. There are many excellent universities outside the US and Europe.
4. If you and your son/daughter would like to discuss the available options, the choices or the
application process, please make an appointment with the school's Careers Counsellor.

Academic Honesty
This point is very important, and it does not just apply on tests and exams. Now that you are working
towards an international qualification, all the work that you claim is yours must be yours, completely.
Not your friend's, or your father's or mother's, or something you found on the internet or in a book,
but yours. That does not mean that other people cannot help you to understand; your teachers are
helping you to understand things all the time. But when you hand in any work, whether it is a small
assignment or an exam, it must be yours and yours only.
If an idea that you express, or a sentence or phrase that you use, is not your own, then you must say
so, and you must state where it comes from. This is called “acknowledging one's sources” and “giving
a reference”. We will teach you how to do this properly.
By the way, all this will apply for the rest of your life: In some countries there are people who used to
be government ministers, but who lost their positions, because it was found out that when they were
at a university, they had handed in work that was not theirs! So please look at, and follow, the
Academic Honesty Policy that is attached.
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Green Hills Academy – IB Subject Choices for 2017–2019
To obtain the IB Diploma, students need to choose one subject from each of the six groups. Three subjects should be taken at Higher Level (HL) and three at Standard
Level (SL); some subjects are offered at SL only. In addition to their six subjects, Diploma students will take part in the CAS-programme of extra-curricular activities,
follow the Theory of Knowledge (ToK) course, and write an Extended Essay (EE) in one subject. Students for whom the full Diploma would be too challenging can do
part of the full programme (including CAS, EE and ToK).
Name of Student:

Higher Level

Standard Level

___________________________________________

Class (if presently at Green Hills Academy): _______

Group 1

Group 2

Group 3

Group 4

Group 5

Group 6

English Lang & Lit

English B

Economics

Biology

Mathematics

Visual Art

French Lang & Lit

French B

Geography

Chemistry

German B

History

Physics

or another subject from Business
Group 1
Management

&

English Lang & Lit

English B

& Biology

French Lang & Lit

French B

Business
Management

Kinyarwanda Lang & Lit French ab initio
absolute beginners)
German B

(for

Economics

Chemistry

Geography

Environmental Science
& Society

History/History in Fr

Physics

or another subject from
Groups 2 – 4

Mathematics

Visual Art

Mathematical Studies

or another subject from
Groups 2 – 4

or another subject from Psychology
Group 1

Unfortunately, certain subject combinations cannot be taken together: Environmental Science & Society / Biology / Art, Business & Management / Economics,
History / Physics, Geography / Chemistry, Psychology. (These groups might still have to be adjusted.)
NB. Kinyarwanda and History in French will be offered depending on enrolled numbers. If you choose any of the two, make sure you have choice B just in case
they are not offered next year.

IB Coordinator: _______________________
Date:_______________________
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Parent:________________________
Date: _______________________
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